
 Rubric for PEMC Website Portfolio Draft Assignment (150 points)  

Criteria Insufficient (0 pts) Competent (10 pts) Exemplary (15 pts) 

Resume  

More than one section is missing or incorrect, 
or more than two not in reverse chronological 

order, formatting, grammatical, or spelling 
errors throughout 

One or fewer key section missing, 2 or fewer 
reverse chronological order, formatting, 

grammatical, or spelling errors 

All key sections included, no errors with 
reverse chronological order, formatting, 

grammar, or spelling 

Event Verification Forms 
(for each event) 

For more than 2 events, Verification Forms are 
not submitted, don’t include signatures, or 

cannot be easily read 

For all but two or fewer events, Verification 
Forms are submitted, include signatures, and 

can be easily read 

For all events, Verification Forms are 
submitted, include signatures, and can be 

easily read 

Action Verb Contribution 
Statements 

(for each event) 

For more than 2 events, contribution 
statements are not submitted, don’t include 
action verbs, or do not appear well written 

For all but two or fewer events, contribution 
statements are submitted, include action verbs, 

and appear well written 

For all events, contribution statements are 
submitted, include action verbs, and 

appear well written 

“What did you learn from 
the event” statements 

(for each event) 

For more than 2 events, reflections are not 
submitted, don’t describe growth or applied 
learning, without depth of insight into how 

learning occurred and transformed previous 
knowledge 

For all but two or fewer events, reflections are 
submitted, describe growth or applied learning, 

and provide limited depth of insight into how 
learning occurred and transformed previous 

knowledge 

For all events, reflections are submitted, 
describe growth or applied learning, with 

depth of insight into how learning occurred 
and transformed previous knowledge 

“What was the purpose of 
the event” statements 

(for each event) 

For more than 2 events, reflections are missing 
or those that are there do not describe purpose 

of event 

For all but two or fewer events, reflections are 
present and describe the purpose of the event 

For all events, reflections are present and 
describe the purpose of the event 

Photo(s) of you actively 
working/planning the event 

(for each event) 

For more than 2 events, the photo is missing 
photo 

For all but two or fewer events, there is  one (1) 
photo submitted per event 

For all events, there is more than one (1) 
photo submitted per event 

Photo(s) of event elements 
(for each event) 

For more than 2 events, the photo is missing 
photo 

For all but two or fewer events, there is  one (1) 
photo submitted per event 

For all events, there is more than one (1) 
photo submitted per event 

Spelling and Grammar 
Always conveys meaning unclearly due to many 

(more than 8) grammatical and/or spelling 
errors 

Often conveys meaning clearly, with fewer than 
8 total grammatical or spelling errors 

Always conveys meaning clearly, with no 
grammatical or spelling errors 

Creativity 
The website serves its purpose but lacks 

creativity in design and layout 
The website serves its purpose and shows some 

creativity in design and layout 
The website serves its purpose and shows 

creativity in design and layout 

Professionalism & 
 Ease of Navigating 

For more than 2 events, photo placements are 
inappropriate or uses of text style (size, font, 

effects) and placement of artifacts that inhibit 
the reader’s accessibility to the content. Event 

artifacts (reflections, photos, forms) lack 
organization. 

For all but two or fewer events, photo 
placements are appropriate. Uses text styles 
(size, font, effects) and placement of artifacts 

that often facilitates the readers’ accessibility to 
the content. Some event artifacts (reflections, 

photos, forms) lack organization. 

For all events, photo placements are 
appropriate. Uses text style (size, font, 
effects) always facilitates the reader’s 

accessibility to the content. Each event's 
artifacts (reflections, photos, forms) are 

well organized and easy to navigate. 

*Please note that at least 70% of your required volunteer hours for the PEMC must be included in this draft document to be graded. If fewer are included, it will 

result in an automatic zero. Please see the Volunteer Hour document for more details. 


