
Job Opening - Executive Assistant & Luxury Travel Concierge 
 
My name is Addison Jaynes, Fighting Texas Aggie Class of 2015 and founder/owner of Reliant 
Destinations. 
 
I'd like to make this job posting a bit more personal than you would typically see and explain this 
wonderful opportunity in further detail.  
 
I am excited to invite you to apply for a very unique position within my small, but rapidly growing 
business! 
 
The job offered is a hybrid role: 
 
Luxury Travel Concierge  
+ 
Executive Assistant (to me, the owner) 
 
First, allow me take you on a quick journey with a bit about the business, Reliant Destinations: 
 
I founded Reliant Destinations in 2018 in the United Kingdom, where I was living. I'd visited and 
lived all over the world (138 countries, to be precise!) and after owning a variety of businesses 
(restaurants, consultancies, etc), I felt called to open a travel agency. Thus, Reliant Destinations 
began in Bristol, England as a traditional travel agency. I quickly learned a lot of lessons (most, 
the hard way, right?!) and developed this company to fit the cultural and business nuances of 
the era.  
 
In 2020 I decided to move my family to Texas and as part of this strategic plan, divested my UK 
business into a different brand and formally launched Reliant Destinations USA! 
 
This time, I did things very differently, using my vast travel knowledge and previous travel 
business to craft a "one-of-a-kind" tourism model. 
 
As of 2022, Reliant Destinations is a thriving specialty business, no longer acting as a travel 
agency, but rather a niche luxury travel concierge service. Rather than being a "good travel 
agent" for everything, we, at this time, exclusively work with Sandals & Beaches Resorts. In fact, 
the company's associated YouTube channel (Mr TraveLux) has had over a half million views! 
 
Sandals & Beaches Resorts offers the world's #1 ranked all-inclusive luxury vacation, 
exclusively on beautiful islands throughout the Caribbean.  
 
Out of 160,000+ advisors/concierges/agencies that sell Sandals/Beaches, we are now ranked 
within the top 10 and have been awarded the highest tier of the exclusive Chairman's Royal 
Club group of travel professionals.  
 
So, where does this leave us? 
 
This is where you come in.  
 
At the moment, I have a contracted team of accountants, attorneys, consultants, and minimal-
task virtual assistants, spread across the country. 
 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fc%2FMrTraveLux%2Fvideos&data=05%7C01%7Csusan.scott%40ag.tamu.edu%7C0f27959fb48a44616c7d08da3912a613%7C9fd7580a64724d9ca142d131d3a7a116%7C0%7C0%7C637885049512932399%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000%7C%7C%7C&sdata=KXOo3yEo%2FickcWSeY1oo9XHtx7vTgu1hSprw%2BwSCCXQ%3D&reserved=0


However, I'm now looking for someone to step into a unique role and help me launch this 
company further than our wildest imagination.  
 
This will be an in-person role at my executive office in Dallas, Texas. 
 
For this to be a successful engagement, the ideal candidate will be someone with a warm and 
friendly personality, a sense of self-driven responsibility, the ability to work under pressure, an 
optimistic demeanor, thrives with innovation, and understands the necessities of 
professionalism and discretion.  
 
A role like this cannot have an over-defined set of responsibilities. However, I can give you an 
idea of what I am seeking and what some of these general tasks will look like. 
 
Job duties can include: 
 

• Daily monitoring of communications software, to include Facebook, Email, Text Line, 
and others 

• Responding to client enquiries  
• Servicing existing clients 
• Escalating client concerns 
• Providing trip planning assistance 
• Assisting with destination weddings & group events 
• Sending out reminder emails 
• Completing executive-assigned tasks 
• Strategy planning & business expansion assistance 
• Note taking  
• Taking appointments & scheduling 
• Studio/resort filming 
• Content creation, video and blog 
• Other duties as requested 

 
This role will possibly require some infrequent travel to stunning destinations! 
 
This role has been created in a flexible way, allowing someone to join my side as I continue this 
business adventure - with the hopes of substantial expansion, allowing considerable rise in 
responsibility and compensation.  
 
This opportunity will afford considerable coaching, mentorship, and training. From there, you 
have the opportunity to create your own further success! This role can be whatever you make it. 
The question is: what will that be?!  
 
Compensation & Benefit Notes: 
 
The absolute base rate for this role is $34,000 + OTE Traveled Commission Bonuses.  
 
Bonuses are paid monthly, explained further in the hiring process.  
 
First year OTE (On Target Earnings) are a minimum total of $52,000.  
 



Bonus structured is uncapped and grows with business revenue, allowing ideal candidate to 
take a very close role to the company and thrive off of the businesses direct success with 
unlimited financial compensation increases. I grew this business to high profitability within 6 
months alone; a motivated individual should be able to double their OTE to 6-figures in a 
relatively short period.  
 
Benefits include discounted worldwide travel, exclusive insider rates to Sandals & Beaches 
Resorts, 14 days off annually (including public holidays guaranteed), exclusive travel prestige 
statuses, access passes, and productivity bonuses. 
 
Contact: 
 
Addison Jaynes 
admin@reliantdestinations.com  
 
*** POSITION TO BE FILLED ASAP! *** 
 
*** OPEN TO PROVIDING SOME RELOCATION ASSISTANCE *** 
 
*** APPLICANTS WITH MINIMAL EXPERIENCE WILL BE CONSIDERED, AS JOB 
CULTURE FIT AND LEARNING CAPACITY TAKE PRECEDENCE *** 
 
Reliant Destinations is an equal opportunity employer.  
 
Thank you again!  
 
Kindest Regards, 
 
Addison 
 

 

mailto:admin@reliantdestinations.com


 


